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Tel: 02476 332434
Email: office@knpa.warwickshire.sch.uk

Nursery Terms and Conditions  
Keresley Newland Primary Academy 

We are delighted to be able to offer an Early Years Nursery Provision at our school enabling children to also get used to our school setting before they reach Reception age. The nursery is open for 38 weeks of the year (Term Time Only).     

Once a nursery place has been agreed all parents/carers must sign this document to confirm agreement to our Nursery Terms and Conditions. We reserve the right to withdraw an agreed nursery place where terms and conditions are breached. 
 
1. Age of Admittance 
 
Children are welcome from the term after their 2nd birthday. Children are required to register for a minimum of 4 sessions per week.  All parents/guardians must complete a registration form, detailing in full any health, dietary, medical, medicinal, allergy or other special needs. 

2. Free Early Education Entitlement for 2, 3 and 4 year olds 
 
It is Keresley Newland’s policy to support parents/guardians by offering Free Entitlement (Universal Entitlement) without any additional charges. 
 
We offer up to 15 hours per week (Universal Entitlement) or 30 hours per week (Extended Entitlement) for 38 weeks of the year (Monday – Friday).  In order to help us balance demand, these places are limited in availability and are restricted to 3 and 6-hour sessions per day as follows:

· Morning Session - 		8.40am – 11.40am (3 hours)
· Afternoon - 			12.20pm – 3.20pm (3 hours)
· 30 hours extended entitlement - 	8.40am – 2.40pm (6 hours)

Free Entitlement hours cannot be used for other sessions outside of a term time only basis.  Children entitled to 30 hours per week will need to provide their child with a packed lunch. 
 
Any hours that fall outside of the funded entitlement are charged in line with our Nursery Tariff. These places are limited in availability and are restricted by headcount numbers. 

Sessions are available for parents to purchase when not qualifying for 30 hours free funding but require their child to attend nursery for the full session 8.40am – 2.40pm. Parents will need to provide their child with a packed lunch.  

There is an option available if a parent wants their child to stay until the main school end of the day, as they have other siblings in school. This will incur an additional payment of £5.00.
 Please also note that it is the parent’s responsibility to ensure that their application and renewals for FREE funding is made in line with LA’s requirements.  Late, incomplete or invalid applications may result in nursery fees being charged at our normal rates for these sessions. 

 
3. Fee Schedule (for additional hours outside Universal Entitlement) 
 
Fees are payable in accordance with our published tariff.  Fees quoted are per child.

Fees are due on the first day of each calendar month in advance, payable by ParentPay. (see below for further details)
   
	Keresley Newland Nursery Tariff - 2026/2027

	Additional Morning Session 
(8.40am - 11.40am)
	£20.00

	Additional Afternoon Session 
(12.20pm - 3.20pm)
	£20.00

	Full day Session
(8.40-2.40pm)
	£40.00

	Additional session to main school end of day 
(2.40-3.20pm)
	£5.00

	Overdue Account Fee
	2% of balance per month until balance is cleared

	Cancelled ParentPay payment
	£10.00 admin charge

	Late Collections 
	£3.00 per 15 minutes

	Additional Sessions where available are for children eligible for 15 hours funding 
(Universal Entitlement)


 
4. Payment Schedule

Fees are due on the first day of each calendar month in advance, payable by ParentPay (School cashless payment system). Please request a ParentPay login for your child from our school reception.
 
Monthly fees are calculated by the number of sessions you have booked for your child. 

No charge will apply for School Holidays, Bank Holidays or Teacher Training/INSET days. 
 
Please be advised that Keresley Newland reserve the right to recover costs in full and to charge interest (both before and after any judgement) on overdue accounts at a rate of 2% per month until payment is made in full.  Any payment cancelled will incur an administration charge of £10. 
 
5. Holidays, absences and notice to terminate 
 
The nursery is open for 38 weeks of the year (Term Time Only).  Fees are payable at the full rate for all periods of child absence, including holidays and sickness.   
 To terminate any hours that fall outside of the free funded entitlement you will need to give a calendar months’ notice to end or reduce nursery hours.  Where a child’s place is terminated by the nursery due to non-payment of fees or another dispute, a charge equivalent to one month’s fees will be made by the nursery in lieu of notice. 
 
6. Disruption to Service  
 
In cases of disruption to service, Keresley Newland will do everything in its power to operate the service where it is safe to do so.  However, severe disruptions may require the closure of the nursery or a reduction in service.  In such cases, fees will not be payable during any period of closure.  Examples of this include, but are not limited to, extreme weather (including snow and ice), other acts of God or of third parties outside of the nursery’s control, including disruptions to highways, public transport, utilities and industrial action. 
 
7. Late Collection Charges 
 
Keresley Newland will always seek to support working families and we understand the difficulties of balancing work and family commitments.  We will not charge parents for the occasional late collection of children for up to 15 minutes after the agreed collection time.   Please do telephone the school if you know that you are going to be late.
Late collections do cause significant disruption and increased staff costs. Therefore, repeated late collection or collection beyond 15 minutes after the end of the session will be charged at £3 per 15 minutes. 
 
 
8. Additional Service Charges 
 
Our Nursery setting at Keresley Newland offers 38 weeks per year, FREE funding for 15 hours (Universal Entitlement) or 30 hours (Extended Entitlement).  If you require additional sessions above the funded hours, these will be chargeable at a rate of £20.00 per session.  Please note, additional sessions need to be booked in advance with our nursery and can be selected on the ‘Nursery Hours Request’ form. 
We will endeavour to be as flexible as possible and to respond to any requests as quickly as we can. Please plan to allow a minimum of two weeks notice for any requests of increases to hours, to enable us to adjust staffing if needed.
 
Please also provide nappies and wipes for your child if applicable.   





Parent/carer agreement
Child name: ________________________________	

Requested Nursery start date:__________________

I confirm my agreement to Keresley Newland’s Nursery Terms and Conditions and understand that a breach of these may result in my child’s nursery place being retracted.

Parent/carer name: _____________________

Parent/carer signature: __________________

[bookmark: _GoBack]Date:________________________________

Please see here for additional information on Free Childcare. You will need to check your eligibility and provide any funding codes, as needed, before your child starts our nursery, unless you are paying for sessions.
https://www.gov.uk/free-childcare-if-working/apply-for-free-childcare-if-youre-working
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